
 
Voluntary Annexation Process 
 
 
Requirements for Application: 

1. Subject property must be contiguous to the city limits. 
2. Provide letter (click here for sample) requesting annexation. 
3. Provide an accurate legal description of the property (from a recent 

survey or the last recorded deed) . 
4. Submit the above documents by mail, fax or email. 

Mail: The City of Pensacola; Planning Services; P.O. Box 12910; 
Pensacola, FL  32521 

Fax: (850) 595-1143 
Email: kgreenhut@ci.pensacola.fl.us 

5. There is no fee for annexation requests. 
 

 
General Procedure: 

1. Upon receipt of items 1 &2 listed above, City staff will review the 
application and place the request for annexation on the City Council 
agenda. 

2. Staff will contact the applicant with the date of the meeting at which 
Council will consider the request.  The applicant, or a representative, will 
need to be present at the meeting. 

3. At the scheduled meeting, the City Council will consider adoption of an 
ordinance annexing the property. 

4. If the ordinance is approved, a second reading will be scheduled. 
5. The annexation is effective after the annexation ordinance has been 

approved on first and second readings, and the ordinance is published in 
the city newspaper. 

6. Over the next several months, Planning Services staff will be amending 
Pensacola’s Future Land Use and Zoning Maps to reflect the inclusion of 
your property into the City limits.  

 
 




